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HHS Technical Writing & UM Helena WRIT 121T          2015-2016
Mr. Hussey, Rm. 26

HHS English Department

406.324.2304 / rhussey@helenaschools.org


In Technical Writing, students will learn to create and edit effective pieces of writing for diverse audiences, including professional and technical fields.  Students will work on the mechanics of writing and editing, audience analysis, style, and tone – all for specific purposes and audiences.  We will also spend time learning how to write for the electronic media.  Products of Technical Writing will include but are not limited to: manuals, how to (instructions), process, analysis, presentations, business models, leaflets/brochures, business plans, etc…
Bengal Expectations – 

· Be Respectful; your view point is not the only one and everyone is encouraged to share their opinions and views in a safe and secure environment, without fear of ridicule.

· Be Responsible; show up to class prepared and on time. You are accountable and answerable for your behavior. Electronic devices will be put away during class.

· Be Involved; participation means discussion is not only the norm but expected.

· Be a Graduate; Technical Writing meets one of the 4 English credits (21 HPS Graduation Credits) you are all expected to put forth your best effort in all aspects of education – we will participate in community events and your actions/behavior are a direct reflection of me, your school, and most importantly YOU!
WRIT121T - COURSE DESCRIPTION: Dual Credit (3 UM Helena College Credits – Spring)
Experience in communication formats typical of technical careers. Emphasis on writing as the craft of the critical thinker, involving analysis of audience, context, and purpose, as well as the ability to locate, synthesize, and analyze, organize, and present information effectively.

Materials & Supplies – 
Be Prepared to Learn! Lack of preparation results in failed learning experiences and opportunities.
Textbook


Technical Communication Strategies For Today (Second Edition) Richard Johnson-Sheehan

· Single subject spiral notebook (journaling) 



· Loose-leaf paper 

· Three-ring binder



· Pen & Pencil – writing will take place outside and a pencil is required!
· Flash drive (Highly Recommended)
Classroom Dynamics -
Each class period will require some degree of participation. Daily notes, discussion and assignments will demand attention.  Learning to communicate properly is sometimes difficult— without practice, it’s impossible.  No participation = no learning experience = no growth!  

Class discussions focus on the material and you!  I want to know what you think.

If you have difficulty in class, you must let me know.  Speak with me before class, after class, or during my office hours if you have concerns or questions.  

Electronic Devices: will be put away unless specified by Instructor.
Tardiness is disruptive to class climate and excessive tardiness may result in lunch detention.
Grade Scale:  100 – 90% = A, 89 – 80% = B, 79 – 70% = C, 69 – 60% = D, Below 59 % = F
INTRO TO TECHNICAL WRITING; WRIT121T

LEARNING OUTCOMES:

Upon successful completion of this course, the student will be able to:

1. Prepare effective written documents that technical careers demand, including instructions, description of a mechanism, definition, classification, and cause-effect.

2. Prepare effective business correspondence, including memos, inquiry, collection, and complaint letters.

3. Edit and revise written material for clarity, conciseness, coherence, accuracy, consistency, and the conventions of standard English.

4. Apply critical reading skills to technical writing.

5. Prepare and deliver effective oral presentations for workplace situations.

6. Prepare informative and evaluative summaries of data, messages, and reports.

7. Present visually appealing graphics and illustrations.

8. Research, write, and present detailed reports.

9. Develop collaborative projects typical of workplace situations.

10. Provide clear writing in a range of genres for intended users.

11. Evaluate a writing task to meet the needs of intended users.

12. Brainstorm and analyze topics in order to organize visually for the reader.

13. Conduct contextual inquiry and research to ensure the relevance, accuracy, and credibility of information for an intended user.

14. Employ word-processing, layout, and graphics software to design visually and verbally usable, clear documents.

15. Comprehensively edit documents using a variety of editing techniques. 

Technical Writing is offered as a dual credit course your son/daughter/student will receive senior level English credit but may also opt for 3.0 college credits from UM Helena at an estimated cost of $150.00. Paperwork for dual credit will be due to HHS early in the 1st quarter of the first semester (date TBD) however, credit will not be earned until second semester (Spring).

To acknowledge the expectations for Technical Writing at HHS please print and sign the acknowledgment below and have returned to Mr. Hussey. If you have questions or need to reach me, please call my HHS school phone at 406-324-2304 or email me at rhussey@helenaschools.org  

“Develop a passion for learning. If you do, you will never cease to grow.”  Anthony D’Angelo

Please sign here & return to Mr. Hussey by Friday, September 4th, 2015
Parent/Guardian Name _______________________ 
Signature ________________________

Student Name ______________________________ 
Signature ________________________

Thank You,

Mr. Randy E. Hussey
Technical Writing
Helena High School

