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Suggested Supplies: 
Folder  
Headphones or Earbuds  
Pencil 
 
Class Expectations:  
 

 
*Being present in class is essential!  

Units of Study:  

• Typing Skills 

• Email Etiquette  

• Microsoft Office (Word, Excel, PowerPoint)  

• Internet & Social Media Safety  

• Basic Coding  

 
Grading: 
All grades are reported in PowerSchool. Grades will be updated weekly.  
Grade Categories:  

Tests/Project – 60%  
Practice – 40% (Classwork 30%/Typing Lessons/Typing Tests 10%) 

Grading Scale: 90-100 = A, 80-89 = B, 70-79 = C, 60-69 = D, Below 60% = F 
 
Missing/Late work: 
All assignments are due by the end of each quarter. Missing assignments will be flagged and input as a zero in 
PowerSchool until they are completed and turned in. Please remember that all practice is essential to student success in 
Computer Applications. Students will have some work time each Friday following a 5-minute typing test and parent email.  

 

 
SYLLABUS ACKNOWLEDGEMENT 

I acknowledge that I have read and understand Mrs. Hogan’s Computer Applications syllabus for the 2023-
2024 school year. 
 
Parent/Guardian Name:______________________________________ 
 
Parent/Guardian Signature:___________________________________ 
 
Student Name:_____________________________________________ 
 
Student Signature:__________________________________________ 
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