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Course Syllabus &
Classroom Procedures For

Welding/Manufacturing Work Co-op

Instructor:    Cindy Galbavy 

324-2180

Welding Shop room #300
Introduction:

Today’s students, who will become tomorrow’s workforce, must function under new and emerging rules for career management.  Rather than charting a career path toward a single, long-term goal, the individual will need to explore multiple career paths and their inter-relatedness while learning to apply career development strategies at particular points in life.  Job survival in the future will require workers to continually place themselves in the role of novice and deal with the process of learning new skills.

Change is occurring in the workplace at an exponential rate bringing with it the inherent necessity of preparing students to make wise career decisions if they are to enjoy a quality standard of living.

Learning to conduct a career search and to identify career pathways has become an important part of every student’s education.  Because of their own experiences in the changing workplace, parents now demand that educational programs respond to the needs of their children.  Many parental concerns center on the responsibility of schools to help children make career plans and to locate employment.

Course Description:

Cooperative welding/manufacturing education is a program in which welding students who, through a cooperative arrangement between the school and employers, receives classroom instruction and related on-the-job training in a welding occupation. Students enrolled in Welding II classes are eligible to apply for Welding/Manufacturing Working  Co-op Experience. Students accepted for this program will be released from school one class period each day upon availability of employment, and will work in a Helena-area business for at least minimum wage. School credit and grade reflect the number of hours worked and the quality of performance on the job. Students must maintain acceptable classroom grades in order to remain eligible for release time and credit. Students furnish transportation and must be 17 years old to participate.

STUDENT BENEFITS:

1. WORK ETHICS

a. Promptness (attendance)

b. Getting along

c. Dependability

d. Positive attitude toward work

e. Honesty

f. Communication skills

2. SELF AWARENESS

a. Personal skills, abilities, and aptitudes

b. Analysis of strengths and weaknesses

3. CAREER RESEARCH

a. Occupational interests

b. Opportunities and trends

c. Specific careers

d. Business people to assets in searching a job

4. LIFE LONG LEARNING

a. Professional and community involvement

b. Social and ethical standards of the workplace

5. SCHOOL-TO-WORK TRANSITION

a. Workplace Experiences

b. Employment Portfolio

c. Job search strategies


Evaluation:  (You earn your grade)
Your final grade will be based on a total percentage point system using the following grading scale:

Student Activities:
1. Student’s weekly production and tally sheets.

2. Employee Improvement Packs 

3. Dealing with daily problems either on the job or at school.

4. Evaluation of students and program.

5. Visiting students on the job site. 

6. Keeping track of students weekly hours worked on the job.

7. Contacts for new jobs.

Grade Criteria and Grading Procedure:
Grades will be determined on a percentage of total points possible. These points will be compiled from work sheets, student’s weekly evaluations and notebooks.

Grading Scale:

90-100% A

80-89% B

70-79% C

60-69% D

 

 0-59%  F

Worksheets and Notebooks are weighted 20% of the overall grade.

Weekly Evaluations are weighted 80% of the overall grade.
CLASSROOM EXPECTATIONS

1. Be Responsible

a. Be in the classroom when the bell rings

b. Have all materials ready to go

c. Keep a binder of notes, handouts, and work returned for the entire year

d. Be prepared to not use your electronic device unless directed by me

2. Be Involved 

a. You will get so much more out of class if you participate

b. Do your work

c. TRY!

d. Ask questions if you need help

e. Do not use your electronic device unless directed by me

f. YOU ARE RESPONSBILE FOR GETTING MATERIALS AND HOMEWORK       WHEN YOU ARE ABSENT!!!

3. Be Respectful

a. No profanity or disrespectful language

b. You do not have the right to interfere in your classmates’ education

c. Please wait your turn to talk

d. Maintain personal space

e. Do not use your electronic device unless directed by me

f. Communicate with me if you are having a conflict someone in the class, including        me

4. Be a Graduate

a. Take pride in your work

b. Set a goal and go for it

c. Pass this class

d. Utilize all supports that are provided by our school or community

e. Do not use your electronic device unless directed by me

f. Get involved in extra-curricular activities

If you cannot meet classroom expectations or follow directions, you will first receive a warning.  If you continue to make poor choices, a written referral will be sent to your principal.  I want every student to reach their maximum potential in my class and will not tolerate poor behavior that infringes on other people’s right to learn.

CONTACT INFORMATION

Cindy Galbavy 

Room 300 Welding Shop

cgalbavy@helenaschool.org
406-324-2180
http://hhs.helenaschools.org
This is where you will find the most information.  
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*Syllabus is subject to change.

Please return bottom portion of this paper with your contact information.

Student name: __________________________________________

Parent(s)/Guardian Name:__________________________________

I look forward to working with your son/daughter and would like to communicate with you throughout the year.  Please provide the best way to get in contact with you, whether it is your work phone, cell phone, or e-mail.

Best way to contact me is:_____________________________________________

