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Hello, and welcome to 6th grade Computer Applications!  I am excited to have you here and am looking forward to increasing your computer literacy skills so you will be able to integrate those skills into your core classes.  Listed below are the main topics that will be covered in this course:
· Keyboarding
· Internet Safety
· Online Communication/E-mail
· Microsoft Office Suite (Word, Excel, and Power Point)
· Coding
· Cyberbullying
An important component of the online learning environment is appropriate online communication.  You may or may not already be familiar with your email account given to you by the Helena School District.  As a reminder, your email address is in the format firstinitiallastname@helenastudent.org (ex.-cheun@helenastudent.org).  This account is a fully functioning email that will work in and out of school, but be aware that it is intended for school use only.  Teachers and district technology personnel will be able to monitor all student email both in and out of school.  If the email account is misused, the consequences could range from detention to permanent loss of email privileges.  
Many applications that will be used this year require headphones to hear the sounds that are incorporated into the program.  As such, I am asking that students have access to a pair of headphones/ear buds that can be used at the teacher’s discretion.  Please keep them simple…dollar store ear buds or headphones will work fine. 

COOPERATIVE
Attendance:
Please be here and be on time. The more time you spend in class the more I can teach you! 



Participation:
Since your active engagement in lessons will dramatically impact your learning, I expect you to be fully engaged throughout each lesson. I will do all I can to keep the lessons engaging, fast-paced, safe, and fun. 

RESPECTFUL
Respect the teacher’s right to teach and fellow student’s rights to learn.  Treat all classroom equipment and supplies with respect.

ACHIEVERS
Grading:
Grades in computer apps will break down as follows:

10%- Daily typing lessons, weekly typing tests, and typing fluency improvement from the beginning of the year to the end of the first semester.
90%- Projects, daily assignments, and tests.  Students will demonstrate mastery of a wide range of computer applications this semester.  Topics include basic internet introductory skills, identifying and dealing with cyberbullying and the consequences of doing so, internet safety, Microsoft Office Suite (Outlook, Word, Excel, and PowerPoint), and basic coding skills.
  
STUDENTS WISHING TO RETAKE A TEST OR REDO AN ASSIGNMENT FOR A BETTER GRADE MAY DO SO AFTER CONSULTATION WITH MR. HEUN.  PLEASE NOTIFY MR. HEUN OF YOUR INTENTION TO REDO/RETAKE ANY GRADED WORK WITHIN ONE WEEK OF THE ASSIGNMENT’S DUE DATE.

Grading Scale: 90-100 = A, 80-89 = B, 70-79 = C, 60-69 = D, Below 60% = F

Late work:
Any work that is late should be turned in to Mr. Heun. Keep in mind that if you are not doing the work, then you ARE behind. When you fall behind you WILL struggle with the assessments and WILL NOT meet the standards! Also, I cannot guarantee that you will be given timely feedback on assignments if you turn them in late.  Many daily lessons will be recorded and available on Teams for students who are absent.  Students will be able to access those recordings at home on a Chromebook or in class on their class computer when they return to school.  I ask that students view the video recording (if available) before asking for an explanation of missed assignments.


SYLLABUS ACKNOWLEDGEMENT
I acknowledge that I have read and understand Mr. Heun’s Computer Applications syllabus.

Parent/Guardian Name:______________________________________

Parent/Guardian Signature:___________________________________

Student Name:_____________________________________________

Student Signature:__________________________________________
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